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pr address:

initial contact date: *other (below):

pr name: pr e-mail:

company name: url:

twitter/facebook:pr number: (            )

date:                                                2013

monday tuesday wednesday thursday friday saturday sunday

additional products or colors:

product name:

make-up hair skincare other: description:nails

feedback
received: loved it shared on

facebook
review more
products

twitter
retweet

no feedbacknegative
feedback

future giveaway 
sponsor

wants to
advertise

published/
promoted    
     on:

blog pintersttwitter facebook linkedinbloglovin’hellocottonbeautylish

product ship date: tracking #:
usps fedexups

expected post date:

2 weeksexpected time line: 3 weeks 5 weeks other:6 weeks4 weeks

notes:

i initiated
contact --> e-mail website facebook otherpr kittwitter

they initiated
contact --> e-mail blog facebook otherphonetwitter

received date: pr confirmation 
package confirm

e-mail sent: yes no

date sent:

photography:

complete

review/testing:

complete

post graphics

complete

post written

complete

proofreading

complete

pr sent published 
live link:

yes no

follow-up post
required:

follow-up post date:

date sent: post url:

yes no
post scheduled date:

post published

complete


